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UNIVERSITY CONTRACTS

General Guidelines for Contract Administration 
Pursuant to LA R.S. 39:1595.1, the name(s) listed below have delegated 
signature authority for contracts from the Grambling State University:

• Richard Gallot JD., President 
• Dr. Connie Walton, Provost/Vice President of Academic Affairs
• Dr. Edwin Lifolff, Vice President for Finance
• Penya Moses, JD., Chief Operating Officer
• Dr. Trayvean Scott, Vice President for Intercollegiate Athletics (Athletic 

Contracts Only)

No person has the authority to enter into a contract on behalf of the 
University without the signed approval of a delegated authority.  



Professional Contracts is a section of the Office of State Procurement that is charged by law with 
adopting rules and regulations for the procurement, management, control and disposition of all 
professional, personal, consulting, and social services contracts required by state agencies. 

Professional Contracts are received by the Office of State Procurement and are reviewed for 
appropriateness of contract terms and language, signature authorities, evidence of funding and 
compliance with applicable laws, regulations, executive orders and policies. Professional 
Contracts also reviews agencies' procurement processes against competitive solicitation 
requirements of law.

The review process also ensures that a central record of all such agreements is maintained and 
that comparative statistics in the number and kinds of services needed can be developed for 
planning and reporting purposes. 

The official rules and regulations of the Office of State Procurement, Professional Contracts 
appear in Title 34, Part V of the Louisiana Administrative Code.

OFFICE OF STATE PROCUREMENT



CONTRACT SERVICE TYPES

Personal (PER)
Work by individuals which require use of creative or artistic skills or highly technical or unique individual skills or
talents

• Examples:  Graphic Artist, Sculptor, Musician, Photographer, Writer, Handwriting Analyst, Court Reporter, 
Foreign Representative, Chef, Expert Witness, Paramedical, Therapist, Private Investigator, Sign Language 
Interpreter

Professional (PRO)
Work by an individual who has a professed knowledge, who has a prolonged and specific training as distinguished
from mere skill.
The professions listed are the ONLY services classified as professional services by OSP Professional services may be
awarded without competitive bidding or negotiation

• Examples:  Lawyers, Doctors, Dentist, Psychologist, Certified Advance Practice Nurses, Veterinarians, Architects, 
Engineers, Land Surveyors, Landscape Architects, Accountants, Actuaries, Claims Adjustors



CONTRACT SERVICE TYPES



CONTRACT SERVICE TYPES
Cooperative Endeavor Agreements (CEA)
Must be sent to OSP for approval
Line Item Appropriation CEA’s must follow the format and guidelines on the OSP website

Cooperative Agreements (COP)
Must be sent to OSP for approval
Line Item Appropriation CEA’s must follow the format and guidelines on the OSP website

Interagency Agreements (AGY)
Are between executive branch state agencies
Must be sent to OSP for approval
Are exempt from RFP, but must follow all other contract requirements

Intergovernmental Agreements (GOV)
Are between a state agency and a political subdivision (local or federal)
Are exempt from OSP review and approval under RS39:1554 J.2 EXCEPT FOR PROCUREMENT OF SOCIAL SERVICES
These agreements can be with police juries and other parishes, as well as other states



o Contracts $75,000  and more must be submitted to the Division of Administration, Office 
of Contractual Review (OCR) for review and approval (4-6 weeks)

o Contract requests less than $75,000 should be initiated at least 60 days prior to the start 
date of the contract

o All Contracts must be executed by the University’s Delegated Authority.

o Using the approved contract templates reduces the review timeframe. 

o https://www.doa.la.gov/media/sg2fznrp/genericcontractform.docx

o https://www.doa.la.gov/media/memlp4mv/itcontract-7-29-2019.docx

https://www.doa.la.gov/media/sg2fznrp/genericcontractform.docx
https://www.doa.la.gov/media/memlp4mv/itcontract-7-29-2019.docx






https://gsunet.gram.edu/itc/forms2.php






Contract Monitoring / Approval Form 
(Revised form)











Contractor Performance Evaluation (New)



Vendor Performance Evaluation (New)





mailto:smithmer@gram.edu
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