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Required Training for All Employees! ‘

The department of Safety and Risk Management at Grambling State University

primary objectives are to ensure the safety and health of our employees, students,
and to protect company property.

Our goal is to provide safe and healthful learning and working conditions for all.

General Safety is a mandatory safety training that ALL GSU employees must
review annually.

Purpose: to ensure that everyone is aware of the importance of following safety
procedures, informed of their RIGHTS, and how to prevent unfortunate situations.

The General Safety Manual Plan is available at the 1st 'Documents’ hyperlink at:
https://www.gram.edu/offices/safety/index.php
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University a Safe Place




Safety Rules
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Note: Employees who do not
comply with university safety rules
may be subject to disciplinary

action. (
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Return all tools and equipment to a designated place after use. Put scrap and waste material in a designated
refuse container.

Report any smoke, fire, or unusual odors to your supervisor.

Use proper lifting techniques. For object exceeding 50 pounds in weight, specific methods for safe lifting
must be determined by the immediate supervisor.

Do not throw objects or attempt to catch a falling object.

If your work creates a potential slip or trip hazard, correct the hazard immediately or use safety tape or “wet
floor” sign to identify the area before leaving it.

Immediately report all incidents and accidents to a supervisor or the GSU Police Department at
318-274-2222.

Fasten seat belts before starting any motor vehicle.

Comply with all traffic signs, signals, markers, and persons designated to direct traffic.

Know departmental rules regarding first aid, evacuation routes, and fire department notification.

Jewelry, neckties, scarves, and other wearing apparel should be secured when working around equipment
that may grab them.

Notify your supervisor of any breakage or malfunction of machinery or equipment.

Wear eye protection, respirators, or protective clothing in regulated areas or during functions requiring
protective gear.

Report frayed electrical cords immediately.

Do not use electrical extension cords as a permanent electrical line.

Never turn on an electrical switch unless you know what it operates and have had the adequate training on
that piece of equipment.

Keep flammable items away from electrical outlets, cords or other electrical apparatus.
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For Visitors:

When a NON- employee or client is injured in a non-

vehicular accident, the University Police must complete the
DA-3000- Visitor/Client Accident Reporting.

Forward DA 3000 to the Office of Safety & Risk
Management
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Preventing workplace incidents is everyone’s job, ‘
and your personal safety is FIRST your responsibility.



https://go.microsoft.com/fwlink/?linkid=2007348



